INVOICE
	[Your business name]
[Street address]
[City, State ZIP]
[Email] · [Phone]
	Invoice no.  INV-0001
Date  [Date]
Due date  [Due date]



BILL TO
[Client name]
[Client address]

	Description
	Qty
	Rate
	Amount

	Standard hours
	32 hour
	$85.00
	$2,720.00

	Overtime, 1.5x rate (pre-approved)
	4 hour
	$127.50
	$510.00

	Client meetings
	2.5 hour
	$85.00
	$212.50

	Travel time, half rate
	2 hour
	$42.50
	$85.00

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	$3,527.50

	
	Sales tax (0%)
	$0.00

	
	Total
	$3,527.50



TERMS
Payment due within 14 days of the invoice date. Time is rounded to the nearest 15 minutes.
Payment details: [bank name, account number, routing / sort code]
Template from invoicegenerators.net. Fill it in online and download a PDF free: https://invoicegenerators.net/templates/hourly-invoice
